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                     BBBlllaaaccckkkbbboooaaarrrddd   QQQuuuiiiccckkk   RRReeefffeeerrreeennnccceee   GGGuuuiiidddeee   
          Grading Assignments from Assignment Manager 

 
When a student submits an assignment (using the Assignment Manager feature), it will appear 
in the Gradebook, where instructors can access and grade it.  
 

Step 1: Click Gradebook in the Assessment Area of the Control Panel.  

 

 
 

Step 2:        Click on the assignment name. 

 

 

 

Step 3: When you click on the “!”, this window will open.  You can download and view the 
assignment, grade it, and provide feedback. 

 

If a student has submitted an assignment you 
have not graded yet, a ”!” will appear in the 

column under that assignment. 


